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Thesis/Dissertation Format Requirements

Margins

Every page of your document must meet the margin requirements of 1.25 inches on
the left and right, and 1 inch on the top and bottom. All materials including
appendices, if you choose to include them, must meet the margin requirements.

Font and Size of Text

The Graduate College requires that students use one of the TrueType fonts listed
below. You should retain the same font and font size throughout your document
(preliminary, main text, back matter pages); the only exception is endnotes and
footnotes which may be in a smaller point size.

Arial 10pt
Century 11pt
Garamond 12pt
*Georgia 11pt
Sans Serif 10pt
Tahoma 10pt
*Times New Roman 12pt
*Verdana 10pt

*These fonts are designed for easy screen readability and are highly recommended.

There are multiple versions of Times New Roman font that vary slightly. If using
Times New Roman, make sure that only one version is used consistently throughout
entire document.

Line Spacing

All text must be double-spaced, except: block quotes, appendices, table/figure
captions, material in tables, footnotes, endnotes, reference citations, and the optional
biographical sketch. You must single-space individual footnotes and reference
entries, then double-space between each note and entry.

Consistency

You should make every effort to apply formatting consistently, as indicated by your
style guide and this manual, throughout your document. Also, it is important to use
terms, abbreviations, word order, capitalization, and punctuation (i.e., hyphenation)
consistently in your preliminary matter, main text, and back matter.
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Contents and Order

Your document must be in the following order:

1. Title Page
2. Copyright page (if document is copyrighted, copyright fee must be paid)
3. Abstract
4. Dedication (optional)
5. Acknowledgments (optional)
6. Table of Contents
7. List of Tables (if tables appear in document)
8. List of Figures (if figures appear in document)
9. Other lists (e.g., nomenclature, definitions, glossary of terms, etc.)
10. Preface (optional; must be less than 10 pages)
11.Main Text
12.Notes (if you have elected to use endnotes)
13. References (AKA “Bibliography” or “Works Cited”)
14. Appendices
15. Biographical Sketch (optional)

Pagination

Title page is not paginated
All preliminary pages (title page to preface) are paginated with lowercase Roman
numerals, starting with “” on the abstract

Continue numbering consecutively on the preliminary subsequent pages up to the first
page of the main text

All main text and back matter pages are paginated with Arabic numerals consecutively;
starting with “1” on the first page (example: Chapter 1 is page 1)

Place all page numbers at the bottom of the page, centered between the left and right
margins and directly upon the 1-inch bottom margin

Continue numbering consecutively on the main text/back matter subsequent pages to
the end of the document (including appendices)

You may use a footer feature if your software provides one, but be sure that your page
numbers are the same font and size as the rest of your text and are set to begin at 1 inch
from the bottom edge of the page
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Headings and Subheadings

The format for headings and subheadings should be determined by your style guide; please
review it carefully.

Headings and subheadings should appear in the same font and size as the rest of the text,
even if a style guide makes such alterations.

Paragraphs and Indentation

All paragraphs of your text should be indented as indicated by your style guide or journal.
Indent consistently throughout your document. Indentation of block quotations and
reference entries should conform to your style guide or journal article.

Other Text Considerations

Justification

Justifying both margins is not recommended because it can cause a number of problems,
especially in the references. Many programs that justify your text at both margins add
spaces between words to stretch out a line, leaving awkward gaps in the text.

Widows and Orphans

“‘Widow” lines occur when the last line of a paragraph appears alone at the top of a page.
“Orphan” lines occur when the first line of a paragraph, or heading or subheading, appears
alone at the bottom of a page. To fix a “widow” or an “orphan,” move a line from the
previous page to accompany it or move the line onto the next page. You may allow more
than 1 inch at the bottom of a page in order to avoid “widow” and “orphan” lines.
Use good judgment in correcting such problems, but avoid placing text within the 1-inch
bottom margin.

Most word-processing programs, including Microsoft® Word, have a feature to prevent or
fix this error.

In-text Citations

You must identify all sources for other’s concepts, ideas, quotations, or paraphrased text
that you have used in your document. Ensure that the author name, publication date, or
page number (depending on your style and the type of source) are correct.

Follow your style guide for the treatment of in-text citations in terms of appearance, content,
punctuation, and placement.
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Notes

Wherever you elect to place your notes, they must be formatted consistently throughout the
document. All notes should be indicated in the text with corresponding superscript numbers
(here? rather than herel), so that they are distinct from the text. Follow your style guide or
journal for the numbering and format of notes. You should single-space each note, and use
double-spacing between them. To format a document with endnote or chapter note
organization, begin the notes section on a new page. If you use notes, please choose word-
processing software that allows for superscripts.

Photographs and Graphics

Each photograph or graphic, like all figures, must be given a number and a caption and
must meet margin requirements, reducing the image if necessary. A “LIST OF
PHOTOGRAPHS” or “LIST OF ILLUSTRATIONS” should also be included in the
preliminary pages to assist readers in finding the images.

Should you wish to include photographs or illustrations, you have two options: (1) scanning
them; or, (2) reproducing them xerographically (provided that the resolution is clear
enough). Whichever method you choose, the resulting image(s) should be sharp with good
contrast quality.

Policy on using Previously Published/Publishable Works
Students who are planning to incorporate a previously published or publishable work in their

document should refer to the Policy on using Previously Published or Publishable Work in a
Culminating Experience Document.
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Title Page

Title: double-spaced, Title Case, center aligned

“by”: double-spaced; all lowercase letters, center aligned

Name: what is included in the ASU system

Clause “A Thesis Presented in Partial Fulfillment”: 5 single line spaces after

name

Description: single-spaced; insert name of degree only

Clause “Approved [Month] [Year] by the”: ten single line spaces after the

degree

e Date: month and year of your oral defense; no comma

e Block 3: “Graduate Supervisory Committee” in title case followed by a colon (?);
insert names of committee members; comma and space before Chair and Co-
Chair

e University: ALL CAPITAL LETTERS

e Date: month (either May, August, or December)

1"
Eurocentric Myths

Ll

in Three Quechua Novels
Ll
by
L

Nigel 5t. John-Smith

Ll

L

L
L

1.25" 1

f— A Dissertation Presented in Partial Fulfillment ————

of the Requirements for the Degree
Doctor of Philosophy

Approved April 2013 by the
Graduate Supervisory Committee:
L

Humbaolt Volker, Chair
Jean-Pierre Fusquiere
Mercees Tomlin

ARIZONA STATE UNIVERSITY
Ll

May 2013

11 ”

Note to Students in the School of International Letters and Cultures. Documents
produced to fulfill the requirements of a Master of Arts degree, or a Doctor of Philosophy
degree may be written in the language of the discipline. The foreign title should appear on
the title page. The following page, labeled page i, should consist of the English translation
of the abstract. Pagination continues on the next page with the abstract and rest of the
document written in a foreign language.
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Abstract

Type ABSTRACT in all capital letters; not bolded, center aligned
One double-space between “ABSTRACT” and text

e Double space all text following; no bold; no italics or underline (used only for
species, genre, book titles, musical compositions, or foreign words and
phrases)

e All acronyms or abbreviations must be written out fully at first

use with acronym/abbreviation in parenthesis

Must start on page i

Do not exceed 350 words in length

No first person plurals — ‘we’, ‘our’, ‘us’

Do not include bibliographic citations

ABSTRACT

N Research hiterature and popular press articles were reviewed
concerning the issue of whether or not atttudes toward masculinity and
femininity are changing. Four instruments and several instructional sets were
selected to test the hypothesis that attitudes toward what it means tobe a
man or a woman have shifted when compared to data collected in the past
few decades. Thd f\élusculrl'm.l,\-l"c:l\lnlnl.l-s (Ni-!"):\t;llc of the Minnesota
Muluphasic Inventory, a version of Semantic Differential, a Behavior Rating
Scale (developed and researched), and an open-ended questionnaire were
administered on a group basis to 185 male and female college freshmen. The
Iresults were remarkable in two ways: men and women agreed quite strongly |
on what it means to be a man or a woman, and there was almost no
evidence, using these instruments, of any notable shift in attitudes
concerning masculinity and femininity in these subjects, The data were
highly consistent with findings of 15 and 20 years ago and, as in previous
research, the vartous measures of masculimty-femimnity had low

intercorrelations with each other,

Note to Students in the School of International Letters and Cultures. If you compose
your document in the language of your discipline (e.g. Spanish, German, or French) then
you must include an extra abstract in English. See page 7 for more information.

ASU Graduate College Format Manual-February 2022
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Dedication and Acknowledgments (Optional)

Generally, the dedication contains a more personal note to family, loved ones and those
who have helped students on their journey that may no longer be with us. While the
acknowledgments usually consist of professional and academic assistance, the dedication
and the acknowledgments should be on separate pages.

Please follow these guidelines:
e Double-spaced.

e The dedication and acknowledgments cannot exceed three pages combined.

e Headings: The dedication does not require a heading, but “ACKNOWLEDGMENTS”
should be in all capitals and centered between the margins on the
acknowledgments page.

e Text: The text of the dedication may be centered vertically on the page. The text of
the acknowledgments should follow the indentation of paragraphs recommended by
your style guide.

e The end of your acknowledgments is an excellent place to note sponsorship or
funding for your research, i.e., military, corporate, etc.

Examples:

Dedication

1. To my family, for their patience, encouragement, and understanding.

2. Thank you to my family for always being by my side. Without you and your encouragement, it
would be impossible for me to achieve my dream.

3. I would like to dedicate this achievement to my family for their unwavering support and love
throughout my doctoral education. No effort on my part will be enough to thank you for the sacrifice
you have made on my behalf.

Acknowledgments

1. As a student of ASU, | acknowledge that the Tempe campus sits on the ancestral homelands of
those American Indian tribes that have inhabited this place for centuries, including the Akimel
O’odham (Pima) and Pee Posh (Maricopa) peoples.

“In keeping with the design aspirations of the New American University, ASU seeks to embrace our
place, connect with tribal communities, and enable the success of each American Indian student.
We reaffirm the university’s commitment to these goals and acknowledge that everyone, the entire
ASU community, is responsible for their achievement.” President Crow, August 31, 2015

2. | want to extend my gratitude to my committee for their guidance in my research and for taking the
time to serve as committee members.

3. I would like to express my gratitude to my advisor for the opportunity to work on my research
project and for their guidance and support throughout my doctoral journey. | would also like to
sincerely thank my committee members for helping me develop my research and for providing
valuable guidance and encouragement throughout my studies.
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Table of Contents
(Chapter Format)

Type TABLE OF CONTENTS in all capital letters; center aligned

List preliminary pages that follow table of contents in ALL CAPITAL LETTERS
Create headings “CHAPTER” and “Page” as shown below; include on subsequent
pages

Indent subheadings; use title case for all subheadings

Double space

Add leader dots between headings/subheadings and page numbers

Use all CAPITAL LETTERS for chapter titles or sections headings

Right-align page numbers

No bold or underlined typeface (Italics may be used only for genus and species
names, , book titles, musical compositions, or foreign words and phrases)

ITABLE OF CONTENTS

Page

o RN B8 ) D b7 1L B L e P P St Loy P S PP TER SOt evsensasees Vi

LIST OF FIGURES ¥ 2 ¥ X
CHAPTER

I INTRODUCTION..........covns - . - vittetonsil

ONCTVIEW ociiacongyss T SR  PRUO P SN LIRS TP Ay YO PR PPPLII0S |

Statement of the Problem ... sersie 18

Potential Contnbutions 24

Orgamzation .., s . . ! 27

2 BACKGROUND LITERATURE ... eeaaeneiae e 29

Comprehensive Models.................... SRR e AY

Structural Role Analysis .. 2 = ¥ 44

Summary and Conclusions. 58

3 ANETWORK PERSPECTIVE OF ORGANIZATIONAL BUYIN

BEHAVIOR s SRR B0
INANORIMCREON 5, 442552 2 02 0 i e iy s oy i 68
Theoretical Framework for the Study 78
Research Hypothesis........ 97
Summary .......... T ESRCPTV S RDSPRNUT TIPSR TUTNE | 1 . |

v
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Table of Contents (Chapter Format) cont.

Double space

Continue on subsequent pages if necessary

Ensure headers appear on subsequent pages

Include APPENDIX header in all capital letters before listing appendices
List appendices in all CAPITAL LETTERS

Do not include subheadings for appendices

(CHAPTER o Page )
4 METHODOLOGY ..ot semeees e eseses s eneesens 106
Determination of the Research Design ... 106
Rebearctl: ISSIgn o i suianalinnsiaaiaaniaacl] &
5 DATA ANALYSES AND RESULTS ....cccovvicciiiinnicnnnns rrena140
Profile of ReSpondents..... ..o 140
Validity within the Sdy oo 142
Reliability of the Individual Influence Scales................ooooe. 146
Regression Analysis of Procurement. ... 132
Summary and IISCUSSION.........covvvnivimimiimmmimmmn AR L
6 CONCLUSIONS AND RECOMMENDATIONS ..., 180
Managenial ImplCAtioNS ..........ccoooiiiiiii i 180
Researcher IMpICations ., ... 83 o
: R BN OIS s L S A BN m(.é;f
APPENDIX
A INTERVIEW SCHEDULE.....cootiioieiiiesscrevesneeeersence s 223
B DEPARTMENTAL ADVANTAGES FOR PROCUREMENT
WORK-FLOW AND COMMUNICATION NETWORK
RESPONSE AND PREDICTOR VARIABLES ............ 242
\
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Table of Contents
(Alternative Format)

e Create heading “Page” as shown below
e Ensure headers appear on subsequent pages

e Double Space

TABLE OF CONTENTS
Page
EEE——
LIST OF TABLES......oiiiiietiecee ettt viii
LIST OF FIGURES ..ottt X
INTRODUCTION .. L Page
REVIEW OF LITERATURE ........cocooviomromsoeesoosoosoessoseeecd |70 25
Objectives of Youth Sports Programs ................. T i3 ¢ Of Practice
Objectives of youth Sport Coaches ...........cccociiiiiiiiiiiiiiiie, s [T 26
Research on Coaches’ ObJECUVES ........oooviiiiiiiiiieiciinns [ 28
Relation of Objectives to Instruction Time............cccocooovivveiriinic 9 3]
Relation between Practice Time and Achievement ........................... 10
Relation between Practice Time and Skill Level..oocooceeevovciriiciinn 12 [ 77 )
STATEMENT OF THE PROBLEM ..ot s [T 5
HYPOTHESIS e e 15
METHOD ...ttt ettt 16
SUDJECLS ..o 16
Instruments .......... TP T R BN 18
Procedures ..........cooiiiiiiiii i 22
RESULTS........ccoovvi 23
Characteristics of the Experts and NOVICES ......cocoovveveiiciiiciicees 23
iv

10 of 20
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List of Tables, List of Figures, and Other Lists

Follow same format as table of contents

Create headers reading “Table”/"Figure” and “Page”

Ensure headers appear on subsequent pages

Double space

No bold or underlined typeface (Italics may be used only for genus and species
names, book titles, musical compositions, or foreign words and phrases)

Use title case for captions

Other lists (terms, nomenclature, etc.) should be formatted similarly

LIST OF TABLES
Table Page

1. Buying Center Dimension, Organizational Structure, Purchase Situation

Attribute: Constructs and Operational Variables................cccoocooenn. 42
2. Involvement and Influence Findings from Selected Organizational

Buying Behavior Research .............ccocoovviiiiiiieieeieeeeecn 53
3: Definilion ol KeY TerMS i 81
4. Partial Listing of Procurement-Related Activities and Decisions......... 92

W

Boundary Specification for the Procurement Work-Flow Network......93
6. Summary of Selected Studies of Communication or Work Activities
within a Single Organization ..............ccccocerieiiieincnisieesece e 108
7. Buyer Purchasing Assignments for Saide Enterprises........................ 126
8. Reliabilities, Means and Standard Deviations of Influence: Individual
Itemis and 'Overall SCales v s 147
9. Pairwise Correlations Among Procurement Work-Flow and

Communication Network Variables...............c.cccoocvvioiieviiieieieennns 150

viii
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Tables and Figures

Refer to your style guide for the formatting of tables (including borders), table titles, and figure
captions, including placement, typeface, alignment, and wording. You may need to reduce the
size of a table or figure to meet the margin requirements, which may require using smaller size
type within the table or figure, As a general guide, you may refer to the figure below, a sample
table in Chicago style. Tables extending over multiple pages should be placed in an appendix.

For continued figures or tables, follow your style guide for treatment of captions/titles.

Place the figures and tables directly where intended for your document. Format Advisors do not
edit the format and layout of your document.

Make sure to check the layout of your document, especially in regards to placement of tables,
figures, and text throughout the format process. Avoid splitting a table or figure on multiple pages
if it can fit on one page by adjusting the spacing and layout of text.

Sample Table in Chicago Style
Note: You should follow the format of your selected style guide.

Table 3

Mean Numbers of Correct Responses by Adults With and Without

Pretraining
Class Standing
Group na Soph. Jr. Sr.
Verbal Tests
Women
With 20 300 321 337
Without 22 340 351 360
Men
With 20 291 300 326
Without 22 293 324 348
Mathematical Tests
Women
With 22 243 257 268
Without 19 201 217 236b
Men
With 22 252 263 289
Without 19 214 237 256

Note: Maximum score = 420.
aNumbers of adults out of 25 who completed all tests.

bOne person in this group gave only two correct responses.

57
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Horizontal (Landscape) Table

e Double space above page number
e Notice page number placement

Tahle 3

Blean Numbers ol Deaths Beported as a Besull of the Istersectiomal Bivalres

Intersectional Rivalries

Crroup

% 0 75
1h 3.0 2.8
2.8 1.8 2.0
1.6 2.2 1.8
2.3 2.7 1.5

(1]

10

30

0

3.1

X

1l
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References

Style guides and journals vary widely in the treatment of references. Your comprehensive
list of references also may be called “Works Cited” or “Bibliography,” but certain
requirements apply to the list regardless of its name. Your style guide determines the
format for all entries and their overall organization; therefore, you must be familiar with
the style of citations and references used by your journal or style guide, ensuring that it
addresses all of your source types. Please be aware that some style guides provide
more than one option for reference style, depending on the discipline (e.g., humanities or
sciences), so you will want to choose the option that is best suited to your discipline.

e The reference list should be single spaced with one additional line space
separating each reference from another.

e Itis fine to have references listed after each chapter but a comprehensive
references page must also be included at the end of the document (before
appendices)

e Avoid splitting a reference entry between two pages.

Example:

Nation, K., & Snowling, M. (2004). Beyond phonological skills:
Broader language skills contribute to the development of reading.
Journal of Research in Reading, 27, 342—-356.

Riedel, B. (2007). The relation between DIBELS, reading
comprehension, and vocabulary in urban first-grade students.
Reading Research Quarterly, 42(4), 556-567.

Swanson, H., Rosston, K., Gerber, M. & Solari, E. (2008). Influence
of oral language and phonological processing on children’s
bilingual reading. Journal of School Psychology, 46, 413—-429.
doi:10.1016/ j.jsp.2007.07.002.

Wiley, T., & Wright, W. (2004). Against the undertow: The politics
of language instruction in the United States. Educational Policy,
18(1), 142-168.

When you submit your document for format review, the advisor will check your citations
for consistency, but you must complete a more thorough check to guarantee the order of
references and the completeness of entries in relation to your style guide, and to ensure
that the information you provide to your readers is accurate and that you are not
plagiarizing per https://graduate.asu.edu/current-students/policies-forms-and-deadlines/
academic-integrity. You will also want to verify that your reference list entries match any
coinciding in-text citations. You are ultimately responsible for the completeness and
accuracy of your references.

14 of 20
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Appendices

Designate each appendix with a letter (“APPENDIX A”) or Roman numeral
(“APPENDIX 1)

Include a descriptive title in ALL CAPITAL LETTERS

Provide a separate cover page for each appendix (see figure below)

No bold, italics, underline (used only for species, genre, book titles, musical
compositions, or foreign words and phrases)

List appendix titles in the table of contents (see table of contents page)

If your research includes human subjects or animal subjects, you must include the
appropriate approval documents in an appendix

Any copyright permission should also be included

If you are including non-print media/supplementary files as one or more appendices,
include a cover page for each element with the text “{Consult Attached Files]” below
the appendix title. If the supplementary file is an uncommon file type and requires a
specific software or operating system to access it, the following line should make a
note of it.

APPENDIX A

DATA COLLECTED MAY-AUGUST 2001
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Biographical Sketch (Optional)

Included if common in your discipline, recommended by your committee, or
important to you

One single-spaced paragraph; indent per style guide

Double space between heading and text

Present in a professional tone (see figure below); past tense is most commonly used
No bold or underlined typeface (Italics may be used only for genus and species
names, book titles, musical compositions, or foreign words and phrases)

BIOGRAPHICAL SKETCH

Kathlyn Anne Norris was born in Santa Ana, California, on
September 7, 1967. She received her elementary education at the Morse
Elementary School. Her secondary education was completed at Valencia
High School in Placenia, California. In 1985, Kathlyn entered the College of
William and Mary, Williamsburg, Virginia, majoring in Physics. Upon
graduation in 1989, she joined the Teach for America program, teaching
science to inner-city school children in New York. In August 1991, she
entered the Graduate College at Arizona State University to pursue a
doctorate in Physics. She received a two-year fellowship from the National
Science Foundation from 1991-93 to pursue her doctoral studies and was
supported by the Center for Solid State Science at ASU from 1993-94.
Kathlyn was a volunteer with the ACTIVE Student Association where she
served as a student mentor. She was a student member of the American
Physical Society and the American Mathematical Society.

100
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Special Instructions
Copyright

As a graduate student, copyrighting impacts you in two ways. First, as the writer, you
have legal rights concerning the contents of your thesis/dissertation. Second, as a
researcher, you must make every effort not to violate the copyrights of others.
Please visit https://lib.asu.edu/policies/copyright for more information.

Copyrighting Your Own Work

All works under copyright protection and published in the United States on or after
March 1, 1989, are subject to mandatory deposit. Usually, the holder of the
copyright is required to submit two copies of the copyrighted work to the Copyright
Office. Section 704 of the Copyright Act states that these deposits “are available to
the Library of Congress for its collection, or for exchange or transfer to any other
library.” Circular 1 Copyright Basics and Circular 7d Mandatory Deposit of Copies
(loc.gov/copyright/circs) provide useful information about the copyright process.

If you have questions, you may contact the Copyright Office Public Information
Office on the Internet at copyright.gov or by phone at (202) 707-3000. The form
used to register a copyright for most documents is Form TX. Certain documents in
the performing arts, such as musical scores or plays, may require Form PA. Contact
the Copyright Office if you are not sure which form to use. Application forms are
available online at copyright.gov/forms.

You can apply for a copyright through UMI/ProQuest when you submit your
document through ETD. If you plan on copyrighting your document, follow these
additional formatting instructions:

Place the copyright symbol (©) on the lower half of a second page after the title
page with the year and your name centered between the margins. The copyright
symbol meets the requirements of the Universal Copyright Convention to which the
United States and most European and Asian nations belong. You should also
include the statement “All Rights Reserved” below the copyright line. This statement
will afford additional protection under the Buenos Aires Convention, to which the
United States and most Latin American nations belong.

©2011 Your Full Name
All Rights Reserved

The copyright page will become your second page, between the title page and the
abstract. Please note that the copyright page does not change pagination; your
abstract will still be page .

If you include a copyright page, then you must pay the copyright fee.

ASU Graduate College Format Manual-February 2022
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Using the Copyrighted Work of Others

Copyrighted material includes tables, charts, graphs, maps, questionnaires, illustrations,
photographs, literary works, etc. It is against the law to reproduce copyrighted materials,
in full or in part, without permission of the copyright owner. If you need to include
copyrighted source material in your document, you must obtain written permission from
the copyright owner prior to its use. The written permission you secure from the
author or publisher to use copyrighted work in your document should be included
in an appendix.

Fair Use

Fair Use rights have the same legal standing in the law as the copyright owner's rights.
Fair Use allows for the limited use of copyrighted content (such as tables, maps, or
works of art) to create new works that benefit society. Before you complete your
document, consult: copyright.gov/fls/fl102.html

Research Involving Human and Animal Subjects

Human Subjects

Research involving human subjects conducted under the auspices of Arizona State
University is reviewed by the University Human Subjects Institutional Review Board (IRB)
in compliance with federal regulations. Research involving human subjects concerns the
collection of data on subjects whose performance of any activity is required for the
purpose

of compiling data. This includes data obtained by observation, interview, questionnaire,
experiment, or a secondary source. Documents containing any data collection from
human subjects require that applications be submitted to the University Human

Subjects IRB for approval before data collection or recruitment of subjects is initiated.
For further information, contact the human research coordinator in the Office of Human
Research Administration at 480- 965-6788 or visit researchintegrity.asu.edu/humans.

Animal Subjects

Research involving the use of animals conducted under the auspices of Arizona State
University is reviewed by the University Institutional Animal Care & Use Committee
(IACUC) in compliance with federal regulations. Documents containing any data
collection from animal research require that applications be submitted to the University
Animal Care & Use Committee for approval. For further information, contact the IACUC
secretary in the IACUC Office at 480-965-4387 or visit
researchintegrity.asu.edu/animals.

ASU Graduate College Format Manual-February 2022 18 of 20


http://copyright.gov/fls/fl102.html
http://researchintegrity.asu.edu/humans
http://researchintegrity.asu.edu/animals

Degrees with Exceptions and Special Format Requirements/Procedures

Thesis/Dissertation Equivalents

Some graduate degree programs require students to produce written projects that are
not called “theses” or “dissertations.” If you are pursuing a degree in one of these
programs, be sure to substitute the proper wording on the title page of your document
as indicated in the following table:

Table 1
Exceptions to “Thesis” and “Dissertation” on the Title Page Degree Name of Document
Degree Name of Document
D.M.A in Conducting A Research Paper
D.M.A. in Music Performance A Research Paper
M.F.A. in Creative Writing A Practicum
M.F.A in Dance A Bound Document

Documents Containing Separate Studies or Papers where the Student
is the Author or Co-Author

Do not use the first person plural (i.e. “we,” “our,” or “us”) since theses and
dissertations may not be co-authored. For more information regarding
copyrights and permissions visit Copyright Library Guide. For more information
regarding the use of previously published/publishable collaborative work, refer to
the Policy on using Previously Published/Publishable Work in a Culminating
Experience Document.

ASU Graduate College Format Manual-February 2022
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Supplemental Non-Print Files

Including Non-print Media with Theses/Dissertations

Supplemental non-print materials should be listed as appendices in your table of
contents. The appendix cover sheet must also be marked with a description of the
software and operating system (e.g., MAC or Windows XP) required to view the non-
print file if it is an uncommon file type.

You may upload supplementary files that accompany your document. Examples might be
sound clips or spreadsheets of research data. You can upload as many supplementary
files as you need. If you upload a set of files that are “zipped”, then that is how the
supplemental material will be distributed with the full text: as a zipped file.

Keep in mind that information or software included in supplementary files must not violate
any copyrights.
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