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ASU Personalized Graduate Admissions  
“View As Student” Screens 

 

 
The ASU Personalized Graduate Admissions process automates ASU graduate admissions offers to eligible 
ASU undergraduate students in their graduating semester. Students receive an email with their offers and must 
choose and accept from the available program options for the student to become fully admitted. Advisors can 
view the offers their students receive via a Peoplesoft screen. 
 

 
 
The Personalized GR Admission View Only Peoplesoft security role allows advising staff to search for and 
view eligible students for Personalized Graduate Admissions. To request the role: 
 

1. Log in to your MyASU and click on Staff View. 

                                                           
 

2. Click on Service. 

  
 

3. Click on Access Requests.  

 
 

PeopleSoft Security Role 

 

ASU Personalized Graduate Admissions (ASU PGA) 
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4. Click on Peoplesoft Security. 
 

 
 

 
5. Click on PeopleSoft – Submit a Role Request. 

 

 
 

Note: To check the status of your access request, click on PeopleSoft – Status of Role Request. 
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8. Enter your ASUrite ID (End-User’s UserID) and click on Continue. 

 
 

9. Enter the Purpose for the Access Request. The purpose should briefly explain why you need the access 
you are requesting (ex: As a graduate advisor, I need to be able to view the personalized graduate 
admission offers going to graduate students). Enter your supervisor’s ASUrite ID (UserID) and click on 
Continue. 

  
  

10. Click on Add Roles.  

 
 

11. Search for the role(s) you need and check the box to the left of the role. It is listed under the heading 
Student and Administration (SA) – Graduate Academic Advising (AA) 

 
 

12. Scroll to the bottom of the screen and click on Save and Return. Once the access request has been 
submitted, please allow a few days for processing, as it requires several levels of approval.  

 

 
1. Once the email notification is received stating that the PS role has been approved, click on the My 

Homepage dropdown to choose Personalized Grad Admissions from the home page. If you do not 
see it, you may need to clear your cache. 

Accessing Personalized Grad Admissions 
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2. Click on Personalized Grad Adm Search  
 

  
 

3. Search for a student by entering the Empl ID or all eligible students by the Undergraduate Academic 
Plan Code. Click Search. 
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4. Below is an example when searching by plan code. 
 

 
5. Click on Select to view the first screen the student sees for the admission offer. 
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6. Click on Continue to view program options to view all program options for which the student is being 
offered admission. Below is an example. 

  
7. Click Select next to the Graduate Program row of interest to view the start semester and open 

seats/capacity the student sees. To return to the previous screen, click on Return to Program 
Selection. 
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8. To view the screen where the student chooses to accept an offer, click Select again. 
Please note that staff cannot accept an offer on behalf of a student. 

  
9. If the student has already accepted an offer of admission, the staff will view the screen as  

shown below. Note that students can only accept one program. 
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If they decline the personalized graduate admissions offers, they will see this screen. 
Note that if they decline the admissions offer, it is permanent and applies to all of the offers. 
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