" Graduate Academic Plan Extension Update

College Instructions
Arizona State University

PeopleSoft Access Role

Staff with appropriate PeopleSoft access can maintain and update academic program contacts and
deadlines from the Academic Plan Extension pages in PeopleSoft. To gain access, submit a PeopleSoft
Role Request for the following role: Dept Supv GR Admissions Vw.

Update Academic Plan Extensions Process

1. In PeopleSoft, access Main Menu/ASU Customizations/ASU Admissions/Academic Plan
Extensions/Academic Plan Extensions.
2. Enter search criteria and click search to locate the desired academic plan to be updated.

Favorites ¥ Main Menu ¥ » ASU Customizations * > ASU Admissions > Academic Plan Extensions > > Academic Plan Extensions

ASU Academic Plan Extensions
Enter any information you have and click Search. Leave fields blank for a list of all values
Find an Existing Value
Search Criteria
Academic Institution| begins with '_'

Academic Program | begins with v |
Academic Organization| begins with v

L0000

Academic Plan| begins with v
Description 'he'gins'\'-','ith ""_
") Include History ) Correct History [ Case Sensitive
Limit the number of results to (up to 300):. (300

Search Clear Basic Search @ﬂ Save Search Criteria

3. Click the + sign on the first tab to add a new effective date.

ASU Plan Extension Additional Extensions || Career Opportunities Contacts Keywords Categories Campuses ONET
Academic Program: GRBA W. P Carey School of Business
Academic Organization: CBUSMBA WPC Graduate Programs
Academic Plan: BAONLINMBA W. P Carey MBA - Online Major
Last Term Valid: 9999 Currently Acfive in App: 2244 2247 2251
Find | View All First ‘4’ 10of1 (b Last
*Effective Date | 02/08/2024 *Effective Sequence 1 Active in Degree Search =
RFI Display Custom Text
4
Description W. P. Carey MBA - Online Program
Long Descr =p=The W. P. Carey School of Business MEA program provides a foundation and knowledge
base in the core business disciplines. enabling students to develop analviic capabilities.
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Updating Contacts

1. To remove a staff member, click the — sign.

Academic Plan Extensions ¥

Academic Plan Extensions

Favorites ¥ Main Menu ¥ ASU Customizations ASU Admissions ¥
ASU Plan Extension Additional Extensions Career Opportunities Major Maps Notes Contacts | @
Academic Program: GREA W.P. Carey School of Business Copy Data | | Copy Contact
Academic Organization: CBUSMEBA WPC Graduate Programs
Academic Plan: BAONLINMBA W. F. Carey MBA - Online Maijor
Last Term Valid: 9999 Currently Active in App: 2201,2207
Find | View All

Effective Date  06/05/2019 Effective Sequence 1

GRAD Advising URL:
Personalize | Find | (2| [ First

*ID Name Work *Role
Chair/Director
Staff

Chair/Director

L O L L

Advisor

= Include History

[l save ||[E" Return to Search =] Motify A U

1

First (4 1of1 i) Last

14 0of4 (p) Last

== ;
AEIHE
v 3 =

[ Correct History

2. To add a staff member, click the + symbol to generate a new row.

Favorites Main Menu ¥ ASU Customizations ¥ ASU Admissions ¥

Academic Plan Extensions ¥

Academic Plan Extensions

First (4 10of1 (k) Last

140f4 (p) Last
| E =
v =
E &
';j

[ Correct History

ASU Plan Extension Additional Extensions Career Opportunities Major Maps Motes Contacts E)
Academic Program: GRBA W.P. Carey School of Business Copy Data Copy Contact
Academic Organization: CBUSMBA WPC Graduate Programs
Academic Plan: BAONLINMBA W. P. Carey MBA - Online Major
Last Term Valid: 9949 Currently Active in App: 2201,2207
Find | View Al
Effective Date  06/05/2019 Effective Sequence 1
GRAD Advising URL:
Personalize | Find | (2| & First
1D Name Work *Role
Q, Chair/Director
Q Staff
& Chair/Director
Q, Advisor
[§lsave ||[Eh Return to Search [=] Notify )j Include History
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3. Enter the staff member’s ID number or click on the magni

Academic Plan Extensions ¥

ing glass to locate them.

Academic Plan Extensions

Favorites = Main Menu ~ ASU Customizations ~ ASU Admissions ¥
ASU Plan Extension Additional Extensions Career Opportunities Major Maps Motes Contacts E)
Academic Program: GRBA W.F. Carey School of Business Copy Data | | Copy Contact
Academic Organization: CBUSMBA WPC Graduate Programs
Academic Plan: BAONLINMBA W. F. Carey MBA - Online Major
Last Term Valid: 9999 Currently Active in App: 2201,2207
Find | View All First (4) 10f2 (k) Last
Effective Date  10/24/2019 Effective Sequence 1
GRAD Advising URL:
Personalize | Find | (2] | E First (4 1-50f5 (b Last
=D Name Work *Role
& Chair/Director '.' [+ [=]
a Staft v [®H =
Q Chair/Director v [+ =]
Q Advisor v [® E
SEE
[E]save ||[G" Returnto Search ||[=] Notify =l Include History | |[}» Correct History

4. Click the dropdown arrow to choose the appropriate role for the staff member being added. Note that
when you add a staff member as an Advisor, they will be listed as a staff advisor on the iPOS for all

plan until students are assigned to them using

Academic Plan Extensions ¥

students in that academic

the Manage Staff Advisor tile.

Academic Plan Extensions

Favorites ¥ Main Menu ¥ ASU Customizations ASU Admissions ¥
ASU Plan Extension Additional Extensions Career Opportunities Major Maps Notes Contacts | [©
Academic Program: GRBA W.P. Carey School of Business Copy Data | | Copy Contact
Academic Organization: CEBUSMEA WPC Graduate Programs
Academic Plan: BAONLINMBA W. P. Carey MBA - Online Major
Last Term Valid: 9999 Currently Active in App: 2201,2207
Find | View Al First (4) 10of2 (b Last
Effective Date  10/24/2019 Effective Sequence 1
GRAD Advising URL:
Personalize | Find | (2] | E First (4) 1-50f5 (») Last
1D Name Work *Role
Q Chair/Director v FHIE
Q Start v| [ =
& Chair/Director ': [+ [=]
aQ Advisor v ﬂ .:I
Q # [=
Advisor
[§lSave ||[Eh Returnto Search ||[Z] Motify 1y | Chair/Director £t History
Graduate Chair i

ASU Plan Extension | Additional Extensions | Career Opportunities | Major Maps | Notes | C| Staff

| Categories | Campuses | OF

Student Worker
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Updating Deadlines

1. To update deadlines, delete the information listed in the Deadlines by Term boxes. Click the — button to
delete the terms that require corrections.

Favorites ¥ Main Menu ¥ > ASU Customizations ¥ > ASU Adw s¥ > Academic Plan Exiensions ¥ > Academic Plan Exiensions

@ Career Opportunities Major Maps Motes Contacts Keywords Related Programs Categories Campuses ONET Codes D

Academic Program: GRBA W.P. Carey School of Business Copy Data
Academic Organization: CBUSMBA WPC Graduate Programs

Academic Plan: BAONLINMEA W. P. Carey MBA - Online Major

Last Term Valid: 9999 Currently Aclive in App: 2201,2207

Find | View Al First (4) 10f2 (b Last

Effective Date 11/15/2019 Effective Sequence 1

Deadlines by Term Find First (4) 1-20f2 (p) Last
*Term Fall v
Personalize | Find | (3 | E Deadlines (4) 1-20f2 (k) Last
*Start *Campus Deadline *Type Last Update Date/Time by
1[SessionA/C v |[Online v |[06/30/2020 |5 | Final v | 0910918 3:42:07PM = =
2[Session AIC v |[Online v |[02/04/2020 |5 [Priorty v | 09/0919 3:42:07PM F =
*Term  Spring v
Personalize | Find | (71| E Deadlines (4 1-20f2 (p) Last
*Start *Campus Deadline *Type Last Update Date/Time by
1[Session AC v |[Online v |[12/06/2020 5] [ Final v | 09/09/19 3:42:07PM [ |[=]
2| Session A/C ¥ || Online ¥ | [10/01/2020 (5] Priority ¥ | 09/09/19 3:42:07PM = =]
[E]save | B Returnto Search | |[Z] Notify A upd &1 Include History || Correct History

ASU Plan Extension | Additional Extensions | Career Opportunities | Major Maps | Notes | Confacts | Keywords | Related Programs | Categories | Campuses | O

2. Enter the term, Start, Campus, Deadline, and Type to reflect the necessary deadline changes. To add a
second deadline, click the + button indicated below.

Favorites ¥ Main Menu ~ > ASU Customizations * > ASU Admissions ¥ > Academic Plan Extensions ¥ > Academic Plan Extensions

@ | career opportunities || Major Maps || Notes || Contacts || Keywords || Related Programs || Categories || campuses || ONET Coces || D

Academic Program: GRBA W.P. Carey School of Business Copy Data
Academic Organization: CBUSMBA WPC Graduate Programs
Academic Plan: BAONLINMBA W. P. Carey MBA - Online Major
Last Term Valid: 9999 Currently Active in App: 2201,2207
Find | View All First (4 10f2 (b Last

Effective Date 11/15/2019 Effective Sequence 1

Deadlines by Term Find First (4 10f1 () Last
*Term | v
Click here
Personalize | Find | (7] E Deadlines (4 10f1 (p Last to add an
*Start *Campus Deadline *Type Last Update Date/Time by additional
1 v v el v [+ [=] term
[5]save ||[@h Returnto Search ||[=] Notify ¥ ¥ Include History | |E}# Gorrect History

/ASU Plan Extension | Additional Extensions | Career Opportunities | Major Maps | Notes | Contacts | Keywords | Related Programs | Categories | Campuses | Ol
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¢ Additional Tab information

o ASU Plan Extension, Additional Extensions, Career Opportunities, Keywords, Categories,
Campuses, and ONET Codes cannot be updated by graduate support staff. Changes to Degree
Search content can be submitted via Kuali Build Curricular Actions (select Degree Search Text

Changes). Curricular change forms can be found here: https://provost.asu.edu/curriculum-
development/curricular-forms

5 5/15/2024


https://asu.kualibuild.com/app/builder/#/app/604aa472d31c1c001ea9c43d/run
https://provost.asu.edu/curriculum-development/curricular-forms
https://provost.asu.edu/curriculum-development/curricular-forms
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