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How-to Guide for the 
Accelerated App Tracking 
Tool  

 Accelerated Application Tracking Tool  

The Accelerated Application Tracking tool is used to designate students in an Accelerated Master’s Program (AMP). 
It can also be used to track prospective students, generate reports, and admit students to the paired master’s 
degree. 

To gain access to add students in the tool, submit a PS security role request for the Accelerate App Tracking role 
(available to advising staff for both undergraduate and graduate AMPs, as well as faculty). 

To gain access to admit students, approval for the Accelerated App Tracking Admit role is required (available to 
graduate advising staff only). 

To locate the tool, select Accelerated Degree from the dropdown menu and click the Accelerated App Tracking 
tile. 

 

 Tracking Tool Terminology  
 
Below are the definitions of the different status categories in the tracking tool.  
 

• *Prospect: Undergraduate student who has expressed interest or a graduate advisor identified a 

student as a potential candidate for an accelerated program. 

Indicators: 

o High-achieving student (minimum of a 3.0 GPA) 

o On track to complete bachelor’s degree on time or early 

o Expressed interest in the accelerated master’s program 

 

• *Candidate: Undergraduate student has been identified by undergraduate/graduate advisor as 

qualified for accelerated program. 

Indicators: 

o Has a minimum GPA of 3.0 and has completed at least 75 credit hours. 

o Has been reviewed by the Academic unit and is meeting admissions requirements 

o Ready for course overrides to take graduate courses (no more than 15 credits can be used 

towards the graduate program) 
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• Applicant: An undergraduate student whose admission to the master’s portion of the accelerated program 
has been initiated and submitted by the graduate advisor through the tracking tool. 

o Has completed at least 90 credits 
o Has completed graduate-level courses 
o Has applied to graduate from the undergraduate degree program 
o Has a minimum cumulative and graduate GPA of 3.0  

 

• Student: Undergraduate student has been admitted by the graduate advisor and been matriculated to the 
Master’s program. 
 

• *Inactive/Withdrawal: Units can change the student status to “withdrawn” in the Accelerated Tracking Tool at 
any time for the following reasons: 

o Student opts to no longer pursue the program 

o Student is no longer eligible for the program (low GPA, etc.) 

o Student changes undergraduate degree program to a non-approved accelerated master’s program 

 

• Graduate: Student has graduated from the Master’s program. 

 

*Advisors with this PS role can only manually place students into these status areas
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 Searching for a Student  

1. In the Accelerated Application Tracking tool, enter the student ID or the student’s name and click Search. 

 

2. Users can also search for lists of students by using search criteria. 
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3. If you searched for a list of students using  Additional Search Criteria, you will click on Detail to see  
individual student data. If you searched by individual student, the Detail screen will automatically populate. 

 

 
 
  The Details screen displays many different categories of information. 
 
 

 
 

4. Below the Details screen, the Accelerated Plan information will display. All fields will be blank if a student 
has not been added to the tool previously. 
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5. To add a student, input the Graduate Academic Plan Code, or use the magnifying glass to search for one. 
Only preapproved plans will display. 

 

  
 6. Click on the plan code, choose the Status (Prospect or Candidate), and input Comments. Then click Save. 

 
 

 

 Updating a Student Status in the Tool  

Once a prospective student has completed a minimum of 75 credits, the unit can evaluate the student based on 
the unit’s internal review criteria. Once that review is completed, the student can be changed to be a Candidate in 
the tracking tool.  

1. To change the status from Prospect to Candidate or to withdraw a student from the tool, click on the plus sign to 
add a new row to the data.  

 

2. Click on the Status dropdown to choose Candidate (or Withdraw), input any new comments, and click on Save.  
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Note that a pop-up box will include a note about automated communication the student will receive. 

 

Please be aware that students who are not designated as a Candidate cannot be admitted to the Master’s program 
as an Accelerated Master's student. 
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