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 Accelerated Master’s Peoplesoft Role  
This Peoplesoft role below allows graduate support staff to update contact information for their approved 
accelerated master’s program (AMP) pairings as displayed on the Accelerated Master’s website and on Degree 
Search. To obtain access, submit a  PS security request for the Accelerated Degree Update role.  

 

  

 Search for the AMP Pairing  
1. To locate the Accelerated Degree, select Accelerated Degree from the dropdown menu under the My 

Homepage in PeopleSoft . 

 

2. Click on the Accelerated Degree Website Info tile. 

  
 

3. Search for the AMP pairings by inputting criteria in the Undergraduate Search and/or Graduate Search or 
using the magnifying glass feature. Then click Search. 

 

https://acceleratedmasters.asu.edu/
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The AMP pairing will display as shown in the example below.  
 

 
 

                      Updating the Contacts Information  
 

1. To update the contact information, click on the selected pairing. Select Update. 
 

 
 

   2. Overview: Enter any changes to the general contact information as needed. The Email, Phone, Building, and       
Room fields are required fields, but ONLY the email and phone will be displayed on the website and Degree 
Search. Click Save.  
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Edits to the Overview tab display the General Contact information, as shown in the example below. 

 
 

4. The Requirements tab will be displayed next. There is a separate process for changes to Requirements and 
Campuses. Edits should only be made to general contact info on the Overview and Contacts tabs. Click on 
the Contacts tab on the left navigation menu.  
 

 
 

5. Click on the advisor row to update specific advisor information. All fields are required and will be displayed on 
the website and Degree Search, except for Advisor Location. Click Done.  

• Advisor Level indicates if the advisor assists undergraduate, graduate, or both types of students. If 
you choose both, the advisor will be listed as both the undergraduate and graduate contact. 

• Advisor Location indicates the type of student an advisor meets with- campus, online, or they advise 
both types of students (not displayed on website). 
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NOTE: If the unit does not want individual advisor information to display on Degree Search, advisors can be 
deleted from the Contacts tab. The general contact information will remain on display. 

 
4. Click Save and then Return to Search. 

 
5. Any saved edits to the Contacts tab will show as the Advisor Contact information on the website, as seen in 

the example below. All edits will be displayed in the next system update (usually occurs once a week). 

 
 

If you have any questions, please email your GC Coordinator. 


