“Graduate How-to Guide for Updating
College .
AMP Website Contacts

Arizona State University

Accelerated Master’s Peoplesoft Role

This Peoplesoft role below allows graduate support staff to update contact information for their approved
accelerated master’s program (AMP) pairings as displayed on the Accelerated Master’s website and on Degree
Search. To obtain access, submit a PS security request for the Accelerated Degree Update role.

(] Acad Unit POS Super User # (] Accelerated Degree Update
(] Acad Unit POS Supervisor (] Accelerated Degree View Only

Search for the AMP Pairing

1. To locate the Accelerated Degree, select Accelerated Degree from the dropdown menu under the My
Homepage in PeopleSoft .

My Homepage ~ 1of5 >

2. Click on the Accelerated Degree Website Info tile.

Accelerated Degr Website Info

FT

3. Search for the AMP pairings by inputting criteria in the Undergraduate Search and/or Graduate Search or
using the magnifying glass feature. Then click Search.
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https://acceleratedmasters.asu.edu/

Undergraduate Search Graduate Search

Academic Org | Q | Academic Org | Q |
Academic Prog | Q | Academic Prog |GRGF Q | GCollege of Global Futures
Academic Plan | Q | Academic Plan | Q |

Search Save Clear

The AMP pairing will display as shown in the example below.

Accelerated Code A Status UG Acad UGAcadOrg UGAcadPlan GRAcad GR Acad Org GRAcad Plan

~ Accelerated Decsr < ~ ~ ~ ~ ~ ~ A

i < Prog < & < Prog & i i

AccBsDspsH ~ BSinData Science / MS in Data Science, Analytics and Engineering Active  UGLA CMATHSTAT  LADATSCIBS  GRES CAPPSYCH  ESDSEHCAMS >

(Human-Centered Applications)

Updating the Contacts Information

1. To update the contact information, click on the selected pairing. Select Update.

Accelerated Code ACCBCHMMC
Status Actve

Description BS In Blochemistry / MS in Blochemistry (Medicinal Chemistry)

Accelerated Degree History

Accelerated code Effective Date Effective Seq © Status Approval Edit © View =
ACCBCHMC 08/12/2024 1 Active Approved Edit
ACCBCHMC 122902023 1 Active Approved Viow

2. Overview: Enter any changes to the general contact information as needed. The Email, Phone, Building, and
Room fields are required fields, but ONLY the email and phone will be displayed on the website and Degree
Search. Click Save.

Overview

General contact information will be displayed on the accelerated master's website. Updates to undergraduate program information are required to be input by the
graduate program staff. Please coordinate with the undergraduate partner before submitting any changes.

Email | SBHSE@asu.edu |

Phone ‘480.’965—3028 | Format: 480/965-##H##
Building ‘EGG Q| Engineering Center G-Wing
Room 334 |

ASU Mail Code (optional) [ I

Accelerated Program URL (optional) ‘

Last Updated By [200C

Last updated 12/05/24 2:08:44PM

. Return to Search
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Edits to the Overview tab display the General Contact information, as shown in the example below.

Undergraduate College
Ir2 & Fulton Schools of Enginesring = )| [

Undergraduate Program Graduate College

Graduate Program

(A = || ([

Accelerated Degrees Contacts

Last Updated: 12/4/2024 9:39:06 AM

Undergraduate Program

Undergraduate College Graduate Program Graduate College

Undergraduate Contact Graduate Contact

General Contact
Aeronautical Management

— int Meghan Mclaughlin; i

echnology (Aviation

Technology (Air ra A Fulton Schaools of Gy A -
Management and Human  Ira A Fulton Engineerin.

Transportation Engineering

Factors), MSTech
Management) ors)

4. The Requirements tab will be displayed next. There is a separate process for changes to Requirements and

Campuses. Edits should only be made to general contact info on the Overview and Contacts tabs. Click on
the Contacts tab on the left navigation menu.

Contacts

‘U‘g‘r‘:’““"" AGUAISMFA 25 in Puble Sensee & Fuble Fatey (Amancan Indan Studies)  Master of Fubic Admnstraton
Effective Date 1172702024 Effective Seq Status  Not Subenitied

|—| Overview
Contacts
Completed
Flecsa sk sdvieona) who wil sane specfic locations Te add an advisamant contact, sakact Add Advisos

I—I Requirements

Compieted Auldd Acvissor

- Contacts Name Email Phone Buliding Room Advizor Level Locaton

L Complated . wt PSNoMaliasu edu  SLDRLLLUIGE  UCEN] 158 Uncergraduate  Sath
| | Campuses

Compl:lad L_——— =

Saue Retum . Search
Comments

Neads Attention

Submit

Neads Atention D

Click on the advisor row to update specific advisor information. All fields are required and will be displayed on
the website and Degree Search, except for Advisor Location. Click Done.
e Advisor Level indicates if the advisor assists undergraduate, graduate, or both types of students. If
you choose both, the advisor will be listed as both the undergraduate and graduate contact.

Advisor Location indicates the type of student an advisor meets with- campus, online, or they advise
both types of students (not displayed on website).
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Contacts

Please add advisor(s) who will serve spex ect Add Adviso

Add Advisor Edit Advisor Wh
feme = Emall = J Advisor Empl D | m Q ‘ [

| Phone [4801965 1
Email Address |
Building | Q.‘

Room |
Advisor Level | Both v|

Advisor Location | Both V|
Last Updated By PRCSAAA
Last Updated 089/12/24 12:00:00AM

Delete Advisor

NOTE: If the unit does not want individual advisor information to display on Degree Search, advisors can be
deleted from the Contacts tab. The general contact information will remain on display.

4. Click Save and then Return to Search.

Add Advisor
Name & Email < Phone & Building & Room < Advisor Level < Location &

Both Bath >

S [ [ oo

Any saved edits to the Contacts tab will show as the Advisor Contact information on the website, as seen in
the example below. All edits will be displayed in the next system update (usually occurs once a week).

Accelerated Degrees Contacts
Last Updated: 12/4/2024 9:35:06 AM

Undergraduate Program Undergraduate College

General Contact

Graduate College

Graduate Program

ce, Analytics and

~ The College of Liberal Arts &  Eng

Data Science . ’
Seiences (Hum
Applications), MS

Ira A Fulten Engineering
Yemile.Moreno@Asu.Edu

If you have any questions, please email your GC Coordinator.

11/17/25



